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Introduction
With the current advancements in technology, having a paperless office should be among the priorities of all business places. Paperless offices have been impossible to attain in the past. Nonetheless, new technological advances have made things easier for having a paperless community. Creating a paperless office requires either technological or organization issue. As such, this paper discusses the themes of cost, going green and infrastructure and plan development. 
Cost Effectiveness
A common theme among several authors regarding having a paperless office is the fact that businesses will reduce its expenditure. As indicated by Connolly (2006), minimizing costs and having impeccable outcomes in a company requires reducing the amounts spent on a variety of materials including papers. This concept is also supported by Wired (n.d) who indicates that other than efficiency, having a paperless office means that the amount spent on purchasing of papers will be channelled to other things. Incorporating means of transmitting data or information such as emails, instant messages and memos will save a company massive amounts of money when it comes to communication.  
Jr (n.d) on the other hand says that paperless office saves companies a lot of money as they will no longer need to hire for positions of typewriters. In the current technological era, people are conversant with the operation of technological devices as computers and smartphones. These individuals dedicate a significant percentage of their time of these technologies. Hence, having a paperless office will be beneficial when it comes to budgeting. Millar (2017) says that paperless solutions reduce the costs of copy print as the handling of documents electronically reduces the printing costs, as well as help business, save on papers. There is also the reduction of labor cost if reports are filed automatically using the technological software. The idea of saving from going paperless as highlighted by these scholars is something to consider for all businesses.
Environmental Protection
The theme of being eco-friendly is also evident in the chosen articles. Birtchnell and Urry (2016) in their article A new industrial future is a responsibility that has a two way advantage. That is both to help in protecting the environment and making an enterprise more attractive to its customers. Connolly (2006) says when a company decides not to use papers in the office, it often goes green as the amount of papers required to produce trees is one of the leading causes of carbon emissions and the destruction of the surrounding. Flaherty and Lovato (2014) also indicate that going paperless means going green and having a greener workplace. When an enterprise reduces its usage and dependence on papers, it not only enhances its bottom line but is helps it in being sustainable. The authors further indicate that even though the United States has less than 5% of the world’s populace, its uses 30% of the world’s paper. Hence, going paperless implies that a business is taking part in reversing the pattern. Furthermore, each company has the chance to benefit from going paperless. Having a professional document scanning will help a company to move from papers to digital. King and Toland (2014) postulates that in the current world, the political and the societal push towards going green and being stewards of protecting the environment means that businesses to embrace the idea of going paperless. 
The project concerning going paperless is one where coalition of companies who need to come together and unite and encourage others to reduce their usage of papers and carbon impression using the imaging developments and substance administration. According to King and Toland (2014), such a coalition should focus on the paper as the first bottleneck for all businesses and make it a norm to create awareness among these companies. Millar (2017) also says that when businesses go paperless they make a step towards enhancing the efficiency of their workforce and reduce the impact of their activities to the environment. The processing of papers as well as its recycling leaves significant amounts of chemical wastes which slips on earth or directed to oceans, lakes and rivers. This affects the supply of fresh water making it difficult for living creatures in the marine world to survive. Other than this, trees are cut down more than they are planted in order to make papers. This impacts the level of rain received hence the high rate of drought recording in the past few years. 
Plan Development and Necessary Infrastructure 
Finally, the concept of plan development and necessary infrastructure of the establishment of a paperless office is a common theme by the authors. For instance, a company needs to plan and decide on whether to go paperless. Flaherty and Lovato (2014) says that for a company to go paperless, it requires serious planning to render the mission a success. King and Toland (2014) however indicate that acquiring of infrastructure is the most difficult. A business will have to buy appropriate equipment and make a decision on how documents will be stores and on what formation. As postulated by Birtchnell and Urry (2016), A firm will require to make some massive investments in duty scanners and higher document management vendors to take care of the conversion. The existing technologies surrounding the universe as well as the increasing advances in technology will push demand high. An important observation regarding this theme is the one made by wired (2016) that companies have no reason to keep a cabinet full of papers when infrastructure has improved made things easier. Despite the time and cost involved during the transition, Birtchnell and Urry (2016) urge that the idea of a workplace being aware of the benefits of going free would work for the benefit of the company. 
[bookmark: _GoBack]In summary, when a business is trying to maximize profits and increase its market shares in the market, the first step is trying to reduce the amount f paper. A company which is ready to invest in equipment and programming as well as to manage the time spent on tasks by a musician will not only make life simpler but also productive for your business. 
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